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coill~<"tli ~/OFFICE MEMORANDUM 

~/Subject: ~IFa~ch ~ i ~ q;r ~lciiic1.cu1 Qci ~ciiic1~ - ~Q~Qit ~ 

il'R' i/Transfer and posting of Officers in Administrative areas - 
guidelines - regarding. 

***** 

~ ~- ~ ~ciiicf> 30/12/2013 ~ cpf_~. ~. ~:lJ~TT:'Q'.20(4)-1 ~ tr{,- 3.4 ~ ~, 

(i) ...,..cf>.,.,,_lrn.,.,_cf> ..... "Q'zj- ti lcH lc-ll l;r~fffic=f; (ii) fctm 'Q'ci ~; (iii)~ "Q'zj- a:rsR; (iv)~; Qci (v) chc.~JI, 

~ lJ~llfi~cf> ~ ~ ~. ~ ~ q~~citjfc-l m ~ ~ ~ ~ ~~ R ~ 
~ ~ cRJJ~c.1 R ~ 6, ~ ftftn ~ qfc:t l!q'i ~ (~ *1- ~ ct>T ~cf>lc4cf>{) *1" 
3fTcf~~ ~ ~ ~ CR lll ~ ~ITT R q~~c-c1c1 m ~ ~ cf>~~6 ~ cf>T 

~~1c1iaf{a ~ CR cAc1Q:fi~ ~ITT R ~~1c1ia{o1 ~g ft'.R:rR ~ ~ ~ ~ m<R:f 61 
As per para 3.4 of ISRO HQ OM No.HQ:ADMN:A.20(4)-1 dated 30/12/2013, 

Officers in the Administrative areas such as (i) Personnel & General Administration; 
(ii) Finance & Accounts; (iii) Purchase & Stores; (iv) Hindi; and (v) Catering, posted to 
the ISRO Centres/Units in a different city on their promotion or otherwise are eligible for 
consideration for transfer to preferred city, on completion of the required service of one 
year (excluding leave period), against clear vacancy or by transferring the junior-most 
who was promoted and posted in the same city. 

2. ~ ~. ~ ~c1icf> 3011212013 ~ cpf.~. ~ m~ m3c, ~c1icf> 2611212012 ~ cpf.~.~ 

~.:lJ~TT:'Q':20(4)-1 ~ tr{,- 5 ~ ~' ~ ~ *t" ~c11c1"1 cf>T ~rrfci:rc>t" q=aj- ~ Q~~c-c1fc-l *t" 
~c.tlc[>kl ~ ~ ~ ~ m~fcF!cf>c1I ~~at~~~~ q1f fclcf><"Q ~~llc,f i, 
Fvrfi" CR qAcHlc1 ~c11c1"1 ~~~CR l!q1 ~~~~~CR ~c11c1"1 ~ fc'.R:rR ~ ~ ficf>c11 

i1 ~~~ITT R ~ ~~ R ~c11JI ~ m~fcF!cf>c1I CR fc'.R:rR ~ ~ 311QJII :,.ft"{~ 
fcl cf> <"q1 at m~ fcFI cf>c1 I ~ ~ at d1P-f ~ITT CR 'ti" ~"'l!Tc, ~ -51 IQ a 11 I 

As per para 5 of ISRO HQ OM No.HQ:ADMN:A.20(4)-1 dated 26/12/2012, read 
with OM dated 30/12/2013, an Officer at the time of acceptance of promotion, including 
posting, at his/her choice indicate a maximum of three choices of city(ies) in the order 
of preference to which he/she may be considered for posting on completion of one year 
service in the present place of posting. Preference of posting to any Centre/Unit in a 
given city will not be entertained and in such choices only the city will be taken into 

account as preference. ~/Cont'd ..... 02/- 
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3. ~ tr ~. ~ a:r. ~ ~ ~N ~/~ m ~ "JTV ~lF ~ cf;u; cRiT/ll~c1 cfi)" 
..::> " ..::> " 

g,)5c:f,{ ~1a1ic1{DI 6c1 'Q"~llfi~c:f, ann- ~ ~ ~ ~ m-cc=r ITT~ 61 tr~Rl ~~1a1ic1{DI • ..::> ..::> 

tc=f ~ ~ ~llfi~c:f, ann- ~ ~ cfi" ~1a1ic1{DI "CTci" ~ailci~ tc=f ~ ~~~~IT 
..::> ..::> ..::> 

cfi" rul c4 I q., 61 
Of late, ISRO HQ has been receiving requests from Officers in Administrative 

areas for transfer to a particular Centre/Unit, or barring certain Centres/Units in a given 
city. Such requests for conditional transfer are against the prescribed guidelines for 
transfer and posting of Officers in Administrative areas. 

4. 3-Rf: :ff: ~~${1lll ~ 6 fct;- ~ ~lF ~ ~ ~lF ~ ~1a1ic1{DI AA~~ 
~ ~lF ~~tr ~~frc! 3fITT" ~ "JTV ~lF ~ ~ fct~N ~I~ m ~ ~/~ " " 
cfi)" g,)$c:fi{ ~ailci~ ~ tf~rc:l ~ ~ ~ c,ffe fctim '511Qdll I ~ ~ ~. ~~la1ic1{DI 

~ 3-iJ-t lcrll ~ I 
..::> 

Therefore, it is reiterated that, the Officers while seeking transfer from one city to 
another, shall only indicate the preference of city and conditional requests for posting to 
any particular Centre/Unit or barring a Centre/Unit, in a given city, will not be 
entertained. In such case, the transfer request will be treated as null and void. 

™sc:fi{ ~a11J1~~~~M~~1a1ic1{016cI ~fctimt, aqc;:r: ~1a1ic1{01 ~ • ..::> ..::> ..::> ..::> ..::> 

c:R":IB~J:f. ~~61 ..::> 
Those officers, who had already requested for transfer specifying preference of 

posting to a particular Centre/Unit or barring a particular Centre/Unit in a given city, may 
now exercise a fresh transfer request and forward the same to ISRO HQ. 

6. ~ {f8;f.Ff ~ cfi" 31 ai JTI i:'.;cri ~ art)- fct;m ~ 6° I 
..::> 

This issues with the approval of the Competent Authority. 

<>. r' ~\~ 
(tr°. ~ cfi"J-t'R/B. Anil Kumar) 

..::> 

er. ~. 'c:fiT. "Qcf m."Q"./Sr. Head, P & GA 

~#!To 

J-lla-lcf, \°aci{DI (J-tlcrlcfi fclci{DI ~ cf}° 31iij,:fll{)/ 
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